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About DSIMS

In 2008 the U.S. Government Printing Office (GPO) began the formal process of developing a Concept
of Operations (ConOps) and a Requirements Document for a new system to replace the Depository
Distribution Information System (DDIS), the legacy mainframe system that has been used to manage
List of Classes data, library item selections, and distribution information since 1982. While the main
goal of this project was to replace an aging system that GPO still relied upon for critical business
information, the project also provided an opportunity to provide Federal depository libraries with more
timely access to their item selection information through a module designed to allow libraries to make
changes to their item selections and view their item selection profiles in real time.

For years, Federal depository libraries have used several GPO-created tools to update and manage their
item selection profiles. These tools include the Amendment of Item Selection form, Item Lister, and
more. In many cases, libraries had to notify GPO of changes to library information, such as a mailing
address, because the tool managing mailing addresses was not accessible to the public. Many of these
tools were developed over time to utilize DDIS data to meet specific needs.

GPO has been working with developers since December 2010 to develop the new system. Many of the
improvements are internal to GPO and will not be visible to Federal depository libraries, but will enable
GPO to process new materials more efficiently, thereby improving service to depositories. Changes
that will be visible to libraries will be in the tools used to manage their item selection profiles.
Beginning in the Spring of 2012, Federal depository libraries will be able to access and manage their
item selection profiles through the new system, the Depository Selection Information Management
System (DSIMS).

Please note that DSIMS is still under development. GPO is providing libraries with access to DSIMS
through an initial release which will allow them to begin to use the new system to view and change their
item selections. At this time, there is a known issue with the search feature, which we are working to
fix. This document includes basic information on how to use the system at the time of this initial
release. Users should expect to see some changes in the tool as we work to complete the development,
and the screenshots included in this guide may look slightly different from the live system as changes
are implemented. Additional features will be implemented in the coming weeks as well.
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Procedures in DSIMS

1. Login

Open an Internet browser and go to: https://selections.fdlp.gov/OA_HTML/xxgpo_ibeCAcdLogin.jsp

Example of a Login page.

SFDLP
o

Login

* Indicates required field

* User Name: | I

* Password: | ]

Forgot vour Username/Password information?

For User Name, enter in your Federal Depository Library number, e.g. 0ogg9C
For the Password, enter in your library’s internal password, e.q. FDLP#####.

Click onthe [ Login ) button.
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Example of DSIMS homepage.

@ FDLP

DSIMS

Quick Links
Selection Profile
List Cf Classes (POF]

All ltems.

All tems

Categories: | Al Products | J G0 ) agvsncessencn

Publications in all Fermats includes Paper, DVD, CD, MF and Online

ooooooooooof

Add to Profile

(©) Previous  1-100 Next100 &

l0001-A la1472:

0001-201 A14TEL
0002 IRETS
Jov0zA A1583:
0002 A176:

0004 dummystem 1
00042 175
0004-201 A1785:
loo0s8 1782
lovoac A1T7E:

Sies Cart Profie Logout

~
Security Information

Do you want to display the nonsecure items?

Yes |[ No || Morelnfo
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2. View list of item numbers available for selection by format

From the DSIMS homepage, the default view is to see all item numbers that are available for selection.
DSIMS has a menu at the bottom. The first line of links at the bottom replicates the tabs at the top.

To get to the DSIMS homepage, you can always click on the | A1l 1tems [link in the bottom menu or the
tab at the top. You will return to the homepage showing all item numbers available for selection.

Example showing location of All Items link.

[j 0015-A-48 A12.1548:

| 0015-A-49 A 1315415

[0 0015A50 A 13158445

[] 901%A-51 AD2452

0 0015-A-52 A13.15452

[0 0015-A-54 A13.15412

[[] 001%AE5 A13.15453:

O 0015-B-01 A92531

[:] 0015-B-02 A92532:

[ oo1=B-02 AD2533:

[] 0015B-04 AS9253=

| 0015-B-05 A92535

Previous 1-100 Next100 >
Add to Profile )

l

All Items | Paper | Online | Electronic | MicroFiche
Sites | Cart | Profile | Logout

To view a list of available item numbers by format, click on one of the links in the bottom menu or on
one of the tabs at the top. Options include All Items, Paper, Online, Electronic, and MicroFiche.

Navigating the list of item numbers available for selection
To resort the list by item number or SuDoc stem, click on the corresponding column header.

You can also use the navigation links at the top of the list.
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Example showing navigation links.

Publications in all Formats includes Paper, DVD, CD, MF and Online

( Add to Profie )

(<) Previous 1-100 Next100 >

Select Item Number = Stem Details
[0 0015805 A92535:

Example of item numbers available in an electronic format.

©FDLP F———

DSIMS ’ Alltems ) Paper '} Oniine. MicroFiche

Categories: | All Products 6o ) agw ron

Quick Links

Selection Profile

Electronic

Items in CD, DVD, Diskette format

List Of Classes (FDF

Select Item Number
0001-A

0015-A

0015-A-01
0015-8-51
0015-8-28
0015-C-01
0030-A-20
0031-C-03

oooooooo

Stem Details
A1472:

A1142:
dummy stem 2
A925351:
AB28388:
ATT40
A101.32
A11020:

( Add to Profie )

(@) Previous  1-100 hext100 &

Example of item numbers available in an online format.

=)
@FDLP
DSIMS
Categories: | All Products |60 ) ssvsncessesren
Online
Quick Links
salamgn Profig Online distribution only. Will be added to Profile immediately
i I PDF]
Select Item Number Stem Details
0O eo0t-A01 A14TEL]
O o0z A158A
D 0002-A A1583:
D 0002 A1LTE:
O o004 dummy stem 1
O oo0sA ANLTEM:
D 0004-A-01 A1T75S:
[0 o048 ALTEZ:
[0 eo0sc A1TE:

Sites Can Profie Logout

 Allrems )/ Paper Electronic )}/ MicroFiche

_ Add to Profie )

() Previous 1-100 Next100
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3. View your selection profile

Click the | Selection Profile | link to the left of the DSIMS homepage.

Example of a library’s Selection Profile page.

DSIMS / Alltems.
Categories: [All Products ¥ 69) asvancessearen.
Current Selection Profile forLibrary 009SB -EEOC -

i
( Swap ) ( Download CSV )

Selec Item Number Status Date Active
O | oses-a0e Active 29-SEP-2011
0O | oset-a Active 10-JUL-1882
0O | 1003601 Active 24-AUG-1388
(3] 0891-A4-01 Adtive 30-APR-2003
0O | cset-03 Active 15-JUN-1985
0 | ossr-B-10 Active 11-AUG-1992
O | oset-a2s Artive 08-AUG-2007
O | osst-aze Active 18-DEC-2009
[ | osss008 Active 01.DEC-2003
O | ossso0e Active 01-DEC-2003
<efirst<prev 123/ 4 8 6 7 8 9 10] nexts last>>

(Brop ) (Swan) (Downiosd SV

All Rems | Paper | Online | Electronic | MicroFiche
Sisg | Cant| Profie | Logout |

@FDLP P—

To resort the list by item number or SuDoc stem, click on the corresponding column header.

You can also use the navigation links at the top and bottom of the list.

4. View your Cart or Selection Basket with pending item
number adds
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To view a list of pending item number adds that will become effective on October 1, from the DSIMS
homepage, click on the | Cart|link. Note the information provided above the list of item numbers.

Example of a library’s Cart or Selection Basket with an item number to be added on October 1.

@FDLP S —

DSIMS / Altems )\ Paper | Onine | Electronic | MicroFiche
Selection Basket | Direct kem Entry

Categories: | All Products V[ (G0 ) Advaness Searen

Your Selection Basket

Continue Selection ) ( Downioad POF ) ( Download CSV )

o Items in Selection Basketwill be moved to Cument Profile on October 1st. Please make your selection changes before October 1st
Delete Item Number Stem Details
il ooo1 A14TF]

Continue Selection ) (_Download PDF ) (_Download CSV )

5. Add item numbers to your Selection Profile and view in Cart or
Selection Basket

From any of the All Items, Paper, Online, Electronic, and MicroFiche tabs, under the Select column,
check the box or boxes of item numbers you want to add to your selection profile.

Example of an item number checked or selected.

Publications in all Formats includes Paper, DVD, CD, MF and Online

Add to Profile )
Previous 1-100 Next100 >
Select Item Number Stem Details

OO o001 A147F)

0001-A A14772

0001-A-01 A147{EL)

D 0002 A158A:

O 0o002-A A1583:

Click the ( Add to Profile ) button.

Your Selection Basket will display with item numbers and associated SuDoc Stem Details. Your
Selection Basket is a list of item numbers that will go into effect on October 1.
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Example of Cart or Your Selection Basket with pending adds listed.

i=), Confirmation
Publication is sucessfully added to Selection Profile:0001-A-01

Your Selection Basket
(_Continue Selection ) ( Download PDF ) (_Download CSV )

@ Items in Selection Basket will be moved to Cumrent Profile on October 1st. Please make your selection changes before October 1st

Delete Item Number Stem Details
il ooot A147P
i ooo1-a A1472:

Continue Selection ) ( Download POF ) ( Download CSV )

All kems | Paper | Online | Elect | MicroFiche
Sttes | Cart| Logout |

Note that the item number 0oo1-A-o1 is not in the Cart or Selection Basket even though it was added in
the previous screenshot. This is because that item number is for an (EL) or online format and is
automatically added to the library’s current selection profile.

6. Save or print out a list of pending adds in your Cart or Selection
Basket into PDF and CSV format

From Your Selection Basket, it is possible to export the pending adds into a PDF document or a CSV
file.

Example of Your Selection Basket page.

@FDLI’ s p—
DSIMS  Alltems | Paper | Online '} Electronic ) MicroFiche
Selection Basket | Direct tem Entry
Categories: Al Products | |60 ) advancedsearcs
Your Selection Basket l l
( Continue Selection ) ( Download PDF ) ( Download CSV )
O y2ms in Selection Basket will be maved to Cument Profile on October 15t Flease make your selection changes before October st
Delete Item Number Stem Details
fill ooot A14TF
@ ooota A1472
[/ ST EER] Y 4L 114MF]

Continue Selection ) ( Download POF ) ( Download CSV )
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From the Your Selection basket page, click on the Download PDF )or | Download CSV )button.

Example of PDF output containing a list of the pending adds.

EX =TT

171 E\_”/ &€ &®(nml- Ao gd

®FDLP

Your Selection Basket

| Item Number Stem Details
0001 A 147[P]
0001-A A 1472
1043-B Y 4.L 114:MF)

7. Add multiple item numbers to your selection profile using Direct

Item Entry

It is also possible to add item numbers to your selection profile by typing the item numbers into a form.

To do so, from the DSIMS homepage, click on the

From the Cart, click on the

Direct item Entry [T

Cart

link on the bottom or top menu.
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Example of Direct Item Entry location.

- ®FDLP

DSIMS / Allitems "}/ Paper } Online '}/ Elect
Selection Basket | Directitem Eﬂ!ly

Categories| All Products VI ﬁ) Advanced Search

Your Selection Basket

Continue Selection ) (“ Download PDF ) ( Download CSV )

© items in Selection Basket will be moved to Current Profile on October 1st Please make your selection changes before October 1st

Delete Item Number Stem Details
M o001 A14TP]
W oo01A A14T2
i 1043-B Y 4L 114:MF]
il 0102812 AST738M2:

Continue Selection ) (_ Download POF ) ( Download CSV )

Type one or more item numbers into the form. Use one box per item number. Use capital letters and
dashes as appropriate. For example: 1025-A-01

Example of item number being added through Direct Item Entry form.

— 5
E)’-/I-L)Ll Stes Cart Profie Logout

DSIMS "All Items )/ Paper |/ Online ) Electronic |/ MicroFiche
Selection Basket | Direct Item Entry

Categornies:| All Products % Go)  Advanced Search

Direct Item Entry

] Tip: If you want to know Ttem Description’ for the Item Numbers that you entered, please click Fill Details’ button. \ Upload )
Select Item(s) and... Delete )| Fill Details ){ Add to Profile )

Select All | Select None
Select Item Number Item Name Stem Details

1 0O |1025-A-01

2| O |

3| O

s O

5/ 0 |

Under Select, check the box of the item number(s) and clickonthe £ petails ) button.

Example where the selected item number will have details filled in.

2FDLP P

DSIMS " All ltems |/ Paper |/ Online |/ Electronic | MicroFiche
Selection Basket | Direct Item Entry

Categories: All Products | (Go) advanced Search

Direct Item Entry

@ Tip: If you want to know tem Description’ for the Item Numbers that you entered, please click Fill Details’ button Upload )
Select Item(s) and... Delete )| Fill Details ) Add to Profile )
Select All | Select None
Select Item Number Item Name Stem Details

— & [1025A01
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Example where the SuDoc stem details have been filled in.

Direct Iltem Entry
@ Tip:if youwant to know Iltem Description’for the ltem Numbers that you entered please click Fill Details’ button \_Upload )
Selectitem(s)and... L Delete) L Fill Details ) { Add to Profile _)
SelectAll | Select None
Select Item Number Item Name Stem Details
Y 4.SCI2/111025A01]
1 1025-A-01 1025-A-01 Y 4.5C12/12:[1025A01]
Y 4.SCI2[P)
2| O

All SuDoc stems associated with the item number will display.

To add the item number(s) to your selection profile, click the [ Addto Profile ) button. The selected item
number(s) will be added to your Cart or Selection Basket.

If the item number(s) are already in your selection profile, an error message will display.

Example message from a successful use of the Direct Item Entry form.

Your Selection Basket
( Continue Selection ) ( Download PDF ) ( Download CSV )

@ Items in Selection Basket will be moved to Current Profile on October 1st. Please make your selection changes before October 1st

Delete Item Number Stem Details
il o001 A1.47IP]
i o001-A A147/2:
il 1043-8 Y 4.L 11/4:MF]
Ml o0102-B-12 A57.38112:

Continue Seleclinn) Download F‘IDIF) Download CSV)

All tems | Paper | Online | Electronic | MicroFiche
Sites | Cart | Profile | Logout |

8. Adding online only item numbers to your selection profile

[tem numbers that only have an online format associated with them may be added to your selection
profile at any time of the year. Online only item numbers will become effective immediately and will
not have to go into your Selection Basket for uploading on October 1.

To add an online only item number to your selection profile, from the DSIMS main page, click on the
I:‘ Online ]tab at the top. You are viewing a list of online item numbers available for selection.
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Under Select, check the box of any item number(s) that you want to add to your selection profile. For
example, check 0006.

Example of selecting one or more online format item numbers.

DsSIMS o7 Online TH=
Categories, All Products + | } GO ) AdvancedSearch
) Sull
Quick Links
SLROEL ) Online distribution only. Wil be added to Profile immediately
List OfClasses (PDF)
| Add to Profile ]
) Previous  1-100 Next 100 &
~Select Item Number Stem Details |
D 0001-A-01 A14T{EL]
| O ooz A158A
| O ooozA A1583:
| [ 0003 A1TE:
[ O ooo4 dummy stem 1
| O oo A1754:
[ 0004-A-01 A1T5:
| O 004-B A1T52:
| O oo A175:
—'b & 0006 A11:

Click the ( Add to Profile ) button.

The Cart or Selection Basket will display, but the online only item number will not be present.

You can view the added item number by returning to the DSIMS homepage and clicking on

the [ Selection Profie | link-
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Example showing successful addition of online only item number to selection profile.

Current Selection Profile for Library 0099B -EEOC -

(‘Drop ) ( swap ) ( Download CSV )

<<first <prev. 1 [2|/3 /4|5 6|/7)8|/9] 10| next> last>>

sele  MemNumber = — Rate Active
O 0001-A-01 Active 29-MAR-2012
[J | o006 Active 29-MAR-2012
E] 0126-A-03 Active 19-MAY-1999
O | 0128-L-02 Active 31-0CT-2002
.| 0128-M Active 20-AUG-1991
[ | 0128-P Active 16-AUG-1995
| 0128-P-01 Active 05-JUN-2008
El 0130-D-06 Active 11-AUG-1992
F 0130-D-07 Active 11-AUG-1992
O 0130-D-09 Active 24-AUG-1988

<<first <prev 1 23 [4]/5]6]7]8|/9]10] next> tast>>

(rop ) (_Swap ) (Downioad Csv )

All items | Paper | Online | Electronic | MicroFiche
Sites | Cart| Profile | Logout |

9. Drop item numbers from your selection profile

To drop item numbers from your profile, on the DSIMS homepage, click on
the link.

Selection Profile
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Example of a library’s selection profile.

Current Selection Profile for Library 0099B -EEOC -

(‘Drop ) ( Swap ) ( Download CSV )

<<first <prev 1 (2|3 45| 6|7|8|9|10| net> last>>

Sele Item Number Status Date Active
] | 0998-A-06 Active 29-SEP-2011
O | 0991-A Active 10-JUL-1992
] | 1009-B-01 Active 24-AUG-1988
J | 0991-A-01 Active 30-APR-2003
] | 0461-B-03 Active 15-JUN-1985
[J | o0461-B-10 Active 11-AUG-1992
El 0461-A-34 Active 06-AUG-2007
[ | 0461-A-36 Active 16-DEC-2009
[ | 0455-Q-05 Active 01-DEC-2003
] | 0455-Q-06 Active 01-DEC-2003

<<first <prev 1 |2|/3/4||5/6/ 7|89 /10| next> last>>
(Drop ) ('swap ) ( Download CSV )

All items | Paper | Online | Electronic | MicroFiche
Sites | Cart | Profile | Logout |

Under Select, check the box of an item number you want to drop from your selection profile.
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Example of a selected item number ready to be dropped.

Current Selection Profile for Library 0099B -EEOC -

(Drop ) ( Swap ) ( Download CSV )

12 3/4/5[6/7 89 10 next> last>>

Sele Item Number Status Date Active
O 0998-A-06 Active 29-SEP-2011
[J | 0991-A Active 10-JUL-1992
[J | 1009-B-01 Active 24-AUG-1988
O 0991-A-01 Active 30-APR-2003
[ | 0461-B-03 Active 15-JUN-1985
O 0461-B-10 Active 11-AUG-1992
0461-A-34 Active 06-AUG-2007
[ | 0461-A-36 Active 16-DEC-2009
[J | 0455-Q-05 Active 01-DEC-2003
F 0455-Q-06 Active 01-DEC-2003

1234|5617 /(8|/9|10 | next> last>>

( Drop) { éwap ) | Download csv )

All ltems | Paper | Online | Electronic | MicroFiche
Sites | Cart | Profile | Logout |

Click the [ Drop ) button.

Your current selection profile will display without the dropped item number.

10. View List of Classes as PDF in separate window

When using DSIMS to review or manage your selection profile, it is often helpful to have the List of
Classes available. The List of Classes will display the SuDoc stem(s), item numbers, format(s), and

provide a general description of the title(s).

The List of Classes is made available to depository libraries in print under the SuDoc call number

GP 3.24:year.

Alternatively, you may use the PDF version that is available in DSIMS.
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To look at the electronic or PDF version of the List of Classes, from the DSIMS homepage, right-click on

the | | ist OfClasses (PDF)

ink to open it up in a new window or tab.

Example of opening up in a new tab.

Quick Links

Selection Profile

[% Allltems

Open

Open in New Tab
Open in New Window
Save Target As...
Print Target

Copy Shortcut

Add to Favorites...

Convert link target to Adobe PDF
Convert link target to existing PDF
Open with Scansoft POF Converter 3.0

Properties

Publications in all Formats includes Paper, DVD, CD, MF and Online

hmber Stem Details
A1471P]

A14772:
01 A14T{EL]
A158/A
A158/3:
A1.76:

dummy stem 1

[ 0004A A17504

The List of Classes will open up as a PDF document in either a new browser window or a separate tab,
depending on what you selected.

Example of the List of Classes in a PDF format.
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11. Log out

When you are finished using DSIMS, you should log out of the system.
To do so, from anyplace in DSIMS, click the Logout link in the upper right side of the page.

Example of Logout link location.

Sites Cart Profie Logout

VIF and Online
" Add to Profile )
) Previous 1-100 Next100 &
DSIMS Tutorial 19
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